
Job Title: PE Teacher and Director of Athletics
Department: Athletics
Classification: Teacher Leader
Benefits: Health Insurance, Paid Dental, Paid Vision, Paid Life Insurance, Paid Time
Off
Length of Contract: 200 School Days
Start Date: August 2, 2021

This job description in no way states or implies that these are the only duties to be
performed by the employee occupying this position. Employees may be required to
follow other job-related instructions and to perform other job-related duties as
requested, subject to all applicable state and federal laws. Certain job functions
described herein may be subject to possible modification in accordance with applicable
state and federal laws.

PE Description

Lynnhaven Academy is looking for an enthusiastic leader and positive role-model to
help begin our newly created PE and Athletics Department for middle and upper school
students. Candidates should have five or more years of PE or related teaching
experience. This position requires coaching at least two or more sports offered by the
school. Ideal candidates will have a track record of being passionate advocates for their
students, effective classroom managers, and cultivators of the “growth mindset.” They
must also demonstrate excellent written and oral communication skills, a commitment to
being a collaborative, valued colleague, and a history of engaging in opportunities to
support their ongoing professional development. While coaching experience is welcome
in all sports, we are specifically looking for experience in Cross Country, Track and
Field, Soccer, and Golf. A degree in PE and experience working in a school or similar
setting and Head Varsity Coaching experience is highly preferred. The PE teacher
reports directly to the Head of School and plays an integral role in growing our athletics
program and school spirit.



PE TEACHER ESSENTIAL SKILLS

● Demonstrate knowledge of and the ability to use research-based principles of
effective instruction.

○ Organize instruction using learning objectives with clearly defined student
outcomes

○ Employ teaching strategies congruent with planned student outcomes
○ Select teaching strategies emphasizing student involvement and hands on

activities
○ Monitor student learning and pace instruction as prescribed by the Dean

of Teaching and Learning or designated staff

● Develop and maintain an environment conducive to effective student learning
○ Develop written rules of classroom behavior and communicate those rules

to all students
○ Enforce written rules for classroom behavior
○ Communicate course goals and academic expectations to students
○ Provide for the health and safety of student in all instructional settings

● Prepare effectively for class
○ Prepare daily lesson plans
○ Provide instruction predicated on course goals objectives, aligned with

Lynnhaven’s adopted standards

● Develop and communicate appropriate grading standards to students
○ Establish written grading standards that are clear and incorporate a variety

of graded activities
○ Assure that grading standards are explained and available to parents

● Develop and maintain positive interpersonal relationships
○ Model personal behaviors of honesty, fairness, courtesy consideration,

respect, and cultural awareness and responsibility
○ Maintain a cooperative relationship with administration, staff, students and

parents
○ Share appropriate information with parents and with other staff members

that promotes positive interpersonal relationships

● Provide documentation of students’ progress
○ Provide timely and accurate feedback/documentation to students, parents,

and appropriate staff members



○ Maintain appropriate records of student performance

● Build motivation and interest in learning
○ Exhibit personal interest and encourage student interest in the subject

area
○ Maintain a current awareness of subject area

● Maintain an ongoing personal program of professional growth and development
○ Develop and implement annually an approved plan for professional growth

and development
○ Identify and request to attend professional workshop activities intended to

increase the teacher’s instructional effectiveness
○ Participate in Lynnhaven sponsored in service offerings appropriate to

assignment

● Provide a variety of classroom techniques and methods
○ Promote high levels of achievement in relation to individual student

abilities
○ Use techniques and methodologies appropriate to student abilities
○ Utilize current and relevant subject matter

● Maintain a high altitude and attitude of helping in the total Lynnhaven atmosphere
and experience.

Director of Athletics Description

Reporting to the Head of School: The Director of Athletics is responsible for developing
Lynnhaven Academy’s athletic program within the framework of Lynnhaven’s Mission,
Vision, and Sassafras 7. The Director of Athletics is a member of the school’s Senior
Leadership Team and responsible for helping to realize the short- and long-term
strategic vision of the school. The Director of Athletics will work closely with each Dean,
serving on their leadership teams, and with the physical educational department to
promote skills aligned with the sports program. The Director of Athletics is also
responsible for the orientation, acculturation, development, organization, supervision,
and evaluation of Lynnhaven’s athletic and physical education programs as well as
coaches. In addition, the Director of Athletics is responsible for the hiring, evaluation,
and supervision of all coaches. In consultation with the Head of School, he/she/they will
prepare, submit and administer a budget each year to fund the athletic programs of the



school.  The Director of Athletics will also collaborate with the Director of Admissions to
promote Lynnhaven’s athletic program through the website, print, and additional media.

DIRECTOR OF ATHLETICS ESSENTIAL DUTIES AND RESPONSIBILITIES

● Uphold the climate, culture, and values of Lynnhaven-- its mission statement,
vision, philosophy, and Sassafrass 7

● Introduce and build a culture of “excellence in Athletics” as well as 6-12
rituals/traditions and integrates the department into all aspects of the school

● Provide guidance and direction for Lynnhaven’s’ Athletics Program, ensuring the
highest quality of coaching

● Has a vision of the future of the athletics program at Lynnhaven and
communicates her/his/ vision effectively to the Senior Leadership Team, the
coaching staff, parents, and other stakeholders

● Develops a strategic, time-bound, and measurable plan for the growth and
development of the athletics program

● Develops unique programming alongside the Leadership Team that are signature
to Lynnhaven, focusing on leadership, wellbeing, and life skills development

● Works with the Director of Admission to ensure that regular information is
available to the school community and posted on the website for the external
community and that the philosophy and successes of the program are
communicated to increase school pride and unity in being a Lynx

● In collaboration with the Head of School, prepares budgets, aligned with strategic
priorities, organize team travel, equipment purchases, and facility upkeep

● Provides transportation to and from contests.
● Develops partnerships with local parks and schools as a means to leverage

facility space
● Attends League Meetings as necessary for the school- collaborating with

conferences and leagues about scheduling issues
● Conduct orientation for new coaches on Lynnhaven’s climate, culture, and

coaching model, based on its philosophy
● Availability on occasional weekends for open houses, contests, and planning



Required Qualifications:

Required qualifications to effectively perform the job at the time of hire will include an
equivalent combination of education, training, and experience. Additional requirements
and/or substitutions may be requested and require the approval of Head of School

● Bachelor's degree or higher in Physical Education, related field, or equivalent
experience.

● Experience working at an independent school is preferred, but not required.

Workplace Expectations:

Lynnhaven Academy believes that every individual makes a significant contribution to
our success. That contribution should not be limited to assigned responsibilities, job
titles, seniority, or tenure. Therefore, this position description is designed to define
primary duties, qualifications and job scope, but it should not limit the incumbent nor
Lynnhaven Academy to the work identified. It is our expectation that every employee, no
matter their position, will offer his/her/their services wherever and whenever necessary
to ensure the success of Lynnhaven Academy’s goals.

● Work effectively with and respond to people from diverse cultures or
backgrounds

● Demonstrate professionalism and appropriate judgment in behavior, speech and
dress in a neat, clean and appropriate professional manner for the assignment
and work setting

● Have regular and punctual attendance
● Confer regularly with other staff and immediate supervisor
● Follow all school policies, work procedures and reasonable requests by the

proper authority
● Maintain the integrity of confidential information relating to a student, family,

colleague or Lynnhaven patron

Physical Requirements
The physical demands described below are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform
essential functions.

● Must be able to sit for extended periods of time
● Frequently required to talk and listen



● Must be able to regularly use repetitive wrist/hand/finger movement to work on
computer and/or related office equipment.

COVID-19 and Infectious Diseases
The employee may be required to wear a qualifying mask for up to 8 hours per work day
to help mitigate the potential spread of COVID-19 or other infectious diseases. An
employee may be required to wash their hands and sanitize desks and chairs on a
routine basis.

Mandatory Child Abuse Reporting:
Lynnhaven employees are mandated child abuse reporters pursuant to § 63.2-1509 of
the Code of Virginia; Mandated reporters shall report immediately any suspected abuse
or neglect that they learn of in their professional or official capacity unless the person
has actual knowledge that the same matter has already been reported to the local
department or the department's toll-free child abuse and neglect hotline.

How to Apply

Submit a resume, cover letter, education philosophy, and the names and phone
numbers of 3 references to Johnathan Harris at jharris@lynnhavenacademy.org. No
phone calls please

mailto:jharris@lynnhavenacademy.org

